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Health & Safety Policy  
 

Policy Statement 
This is a statement of organisation and arrangements (code of practice) for 

St. John’s CE Kearsley Primary School.  This does not replace the council's 

safety policy or the education departments safety policy but is an addition to 

them for the benefit of the teaching & non-teaching staff and pupils. Copies 

of these documents along with other Codes of Practice and information on 

health & safety matters can be found in the school safety file. The Health and 

Safety Manual is at  www.boltonlea.org.uk/healthandsafety 

 

The Health & Safety at Work Act (1974) applies to everyone at work & gives 

responsibilities to both employers and employees. It also protects other 

people who might be connected to work operations, such as contractors or 

members of the public. Breaches of the Act may be a criminal offence and    

lead to prosecution. 

The Governing body of St John’s CE Kearsley Primary School recognises and 

accepts its responsibilities in providing a safe and healthy work place and 

working environment for all its staff and pupils, to work within the information, 

procedures and codes of practice contained in the Education and Arts 

Safety Manual. 

 

SCHOOL RESPONSIBILITIES 

 
Headteacher and Governors 

 

Head Teachers are responsible for the day-to-day Health and Safety 

management of schools and all staff directly employed by the school.  This 

responsibility will include ensuring that staff are aware of the safety rules and 

procedures which apply and also that they have access to detailed and 

specific regulations affecting their work.  In particular Head Teachers must be 

aware of the arrangements governing visits, visitors and general contractors 

whilst on the school premises. 

The Local Authority may give a warning notice to any maintained school 

(community, community special, foundation, foundation special, voluntary 

aided or voluntary controlled) in its area were the safety (not the health) of 

staff or pupils is threatened by for example a break down in discipline. 

 

Aided Schools  

In aided schools, the ultimate management of health and safety rests with 

governing body which is the employer. They have total responsibility for all 

health and safety matters and control of premises. In some circumstances 

there may be staff employed by the Local Authority working on the premises, 

governors do have responsibility for these staff as visitors. The Local Authority 

will provide health and safety support and guidance. 

 
 
 
 

http://www.boltonlea.org.uk/healthandsafety
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Headteachers / Governors Roles 

 Monitor the effectiveness of the safety policy; 

 Make arrangements to ensure that all staff employed by the school, 

and all other persons working on the premises, are aware of all policies, 

risk assessments and all other relevant health and safety information; 

 Understand headteachers and governors responsibilities under the 

Health and Safety at Work Act, in relation to the roles and 

responsibilities of BMBC; 

 Ensure that staff are aware of and seek advice in the event of an 

unusual situation which is likely to be a health and safety hazard; 

 Make arrangements and implement the Local Authority’s accident 

reporting procedure and ensure that staff are aware of the system; 

 Ensure accidents (and near misses) are reported and investigated 

where necessary, and ensure control   measures are implemented; 

 Develop and maintain safe working practices; 

 Ensure that all staff are aware of the first aid arrangements and first 

aiders; 

 Ensure the implementation of procedures in the event of fire and 

ensure that all staff are aware of their roles and responsibilities; 

 Provide suitable induction training for all new staff; 

 Identify health and safety training needs; 

 Ensure all structural defects in contracted schools are reported to the 

Authority; 

 Ensure staff have an awareness of relevant health and safety legislation 

and their responsibilities as employees; 

 Where personal protective equipment is identified as necessary, ensure 

it is provided and maintained; 

 Ensure there are suitable provisions for contractors working on site; 

 Understand the organisation, role and powers of Health and Safety 

Executive Inspectors; 

 Recognise that the policy, risk assessments and practices are not static, 

and ensure that the schools health and safety policies and procedures 

are updated and amended where necessary. 

 Review annually the dissemination of safety information concerning 

school life with the governor having responsibility for health & safety. 

 report to the Governors on the health and safety procedures of the 

school on a termly basis 
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Employees  

The Health and Safety at Work Act 1974 states -"It shall be the duty of every 

employee whilst at work - 

(a) to take reasonable care for the health and safety of himself and of any 

other persons who may be affected by his acts or omissions at work: 

and 

(b) as regards any duty or requirement imposed on his employer or any 

other person by or under any of the relevant statutory provisions, to co-

operate with him so far as it is necessary to enable that duty or 

requirement to be performed or complied with".  

The Act also states "No person shall intentionally or recklessly interfere with or 

misuse anything provided in the interest of health, safety or welfare in 

pursuance of any of the relevant statutory provisions". 

 

All employees: 

 have a general responsibility to apply the Authority's Safety Policy, and 

any School Policy, to their own department or area of work and are 

directly responsible to the Head for the application of existing safety 

measures and procedures within that department/area of work.    

 Advice or instructions given by the Authority and the Head, including 

the relevant parts of the above statement, shall be observed; 

 shall, where necessary, establish and maintain safe working procedures 

including arrangements for ensuring, as far as is reasonably 

practicable, safety and absence or risk to health in connection with 

the use, handling storage and transport of articles and substances, 

(e.g. chemicals, boiling water, duplicating fluid, guillotines); they should 

also refer to documents produced for these products under the COSHH 

Regulations; 

 shall try to resolve any health and safety problems raised by another 

member of staff or refer them to the Head any of these problems for 

which they cannot achieve a satisfactory solution within the resources 

available to them; 

 shall carry out a regular safety inspection of the activities for which they 

are responsible and, where necessary, submit a report to the Head; 

 shall ensure, as far as is reasonably practicable, the provision of 

sufficient information, instruction, training and supervision to enable 

other employees and pupils to avoid hazards and contribute positively 

to their own safety and health at work; 

 shall, where appropriate, seek the advice and guidance of the 

relevant Adviser or Officer of the Authority; 

 shall propose to the Head requirements for safety equipment and on 

additions or improvements to plant, tools, equipment or machinery 

which are dangerous or potentially so. 

It is recognised by the Trade Union organisations that the disciplinary 

procedure would be relevant in circumstances where employees choose to 

disregard these responsibilities. 
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Class Teachers and Support staff 

 

The class teacher is responsible for the safety of pupils whilst in classrooms, 

workshops and laboratories, this has been a statutory duty since 1987. All staff 

are required to wear their ID badges at all times. 

 

Where class teachers or teaching assistants have concerns regarding the 

various safety issues for example class sizes, condition of equipment etc.  They 

should discuss the problems with the Head Teacher or Deputy Head Teacher 

before the lesson.   Class Teachers and support staff should: 

 liaise with and recommend to the Unit Head or Head teacher any 

safety issues and hazards such as class sizes, condition of equipment 

and also recommend additions and discuss improvements that can be 

implemented. 

 ensure that before the lesson, by carrying out a risk assessment, that all 

protective clothing, guards, screens, etc. plus any special safety 

procedures are available and will be used; 

 they personally should follow safe procedures and working practices; 

 know the various safety procedures in their teaching areas including 

the location of any safety equipment, they should ensure that all the 

procedures are followed: 

 control and supervise the pupils and ensure that safety rules and 

protective equipment are followed and used: 

 ensure that safety instructions are clear and understood and check 

frequently that they are being followed 

 to observe standards of dress consistent with  safety and or hygiene 

 to exercise good standards of housekeeping and cleanliness 

 to exercise effective supervision of pupils and other adults, and to know 

the emergency procedures in respect of fire, bomb scare, need for 

invacuation and first aid and to carry them out. 
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Site Managers  

 

The Site Manager is a key member of the school staff in that he is  often the 

first person to notice health and safety hazards and is  the 'contact person' for 

reporting faults and liaising with contractors on site. 

 

This role within the schools safety arrangements is clearly defined and all staff 

made aware of this role. 

 

Site Managers should follow the health and safety and methods of working 

detailed in Section 3 of the health and safety manual. 

 

 

First Aiders 

All schools must have at least one First Aider who can provide trained support 

in the event of an accident or illness to any employee, and non-employee.  

Where the risk of injury is identified as significant, such as during PE, Science or 

DT lessons access to a First Aider and first aid equipment must be readily 

available (including provision of a wash basin or sterile water). 

 

Pupils  

 
Pupils are expected to: 

 exercise personal responsibility for the safety of themselves and fellow 

pupils. 

 wear the correct clothing consistent with safety and/or hygiene (this 

would include suitable footwear, P.E kit, aprons for Art / Technology 

etc..) 

 follow all the safety rules of the school and in particular the instructions 

of teaching staff given in an emergency; 

 only use, and not wilfully misuse, neglect or interfere with things 

provided for his/her safety.  

NB: It is essential that all pupils and parents are made aware of the 

requirements of this section. 

 

Visitors  

 

The Health and Safety at Work Act, 1974 imposes a general duty of care on 

most people associated with work activities. Everyone employed in 

educational establishments is protected by the Act and employers have an 

obligation to ensure, as far as is reasonably practicable, that persons NOT 

EMPLOYED by them who may be affected by their activities are not exposed 

by their actions to health or safety risks within the school premises.  (Health 

and Safety at work Act, 1974 Section 3.) 

 

Visitors should report to the Office on arrival at the school, they should be 

required to observe the safety rules of the school. All visitors must sign in on 

arrvival and wear their visitors’ badge at all times whilst on school premises. 
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Parents helping out in school should be made aware of the health and 

safety arrangements applicable to them through the Teacher to whom they 

are assigned, and should not be asked to carry out tasks for which they are 

not 'competent', trained or authorised for. 

 

In addition the 'Occupiers Liability Act 1957' introduced a 'common duty of 

care' which an occupier owes to all visitors other than trespassers.   This duty 

required him/her to see that visitors were reasonably safe in using the 

premises for the purpose for which they were invited, or permitted to be 

there. In 1984 the Occupiers Liability Act was updated and occupiers must 

also take reasonable care to see that trespassers do not suffer personal injury 

whilst on the premises.  

  

Contractors   

 

Contractors should report to the Office on arrival at the school and outside 

contractors working on educational premises are required to ensure safe 

working practices by their employers under the provision of the Health and 

Safety at Work Act and must pay due regard to the safety of all persons using 

those premises in accordance with Section 3 and 4 of the Health and Safety 

at Work Act. Contractors must sign in and wear their ID badge at all times.  

They should also inform the school of any hazardous operations they intend to 

carry out and liaise with the appropriate person on site regarding this work.   

They should also have available COSHH assessments and Risk Assessments, for 

any substances they intend to use. 

 

In instances where the contractor creates hazardous conditions and refuses 

to eliminate them the Head teacher must take actions as are necessary to 

prevent persons in his/her care from risk of injury and inform Corporate 

Property, or where the work has not been procured through Corporate 

Property they should speak to their planning officer.   For further information 

please refer to See Section 3 of this manual - Contractors in Schools. 

 

Building Works 

 

During building works at the school the appointed contractors will assume full 

responsibility for health & safety on site. Contractors will give regular updates 

to the school on health & safety. The Site Manager will patrol school 

perimeter 3-4 times daily and report and record any findings. 

 

 

Detailed guidance on how St. John’s CE Kearsley Primary School ensures its 

pupils stay safe can be found in the following policies and documents: 

 

Safer Recruitment, Positive Behaviour, Anti-bullying, Equality, Confidentiality, 

drug education, E-safety, Sex and Relationships, Whistleblowing, Staff Code 

of Conduct, Asbestos, Intimate Care, Risk Assessments, Business Continuity, 

Fire Procedures, Accident Reporting, Visitors in School, Attendance, 

Educational Visits. 

 


